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Title: Assistant Director of BI  
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Please… 

• Turn off cell phones. 

• Avoid side conversations. 

• Ask Questions at any time 

• Sign the attendance roster. 

• Complete the evaluation at the end of the 

workshop. 
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Workshop Objectives 

• Review purpose and strengths of reports and 

analysis tools 

• Overview of Excel-based tools for performing 

analysis of expenditures as well as associated 

employee FTE and headcounts 

• Highlight report resources 
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Information Toolbox 

• Reports 

– Answer a specific question 

– Can be reoccurring or one-time 

– Have an expectation of the answer 

– Often are very detailed listings 

– Help answer: Who, What, When, Where, How 

Much? 

– Generally detail what has already happened 
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Information Toolbox 

• Analysis 

– Answer a family of questions - conversation 

– Assist in identifying outliers and exceptions 

– Enable exploration and trending over time 

– Iterative process: one question leads to another 

– Often summarized 

– Can create insight: Why or What might 
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Information Toolbox 

• Dashboards 

– Visual information more easily consumed 

– Illustrates patterns or relationships 

– Enable monitoring of pre-determined items or 

areas of interest 

– Usually summarized 
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Review Information Resources 

• Reports 

– ViewDirect – point in time 

– EDDIE – refreshable on demand 

– Solution Library & QCH – Business Objects 

• Analysis or OLAP (on-line analytical processing) 

– Expense Trends – Microsoft Excel 

– Employee FTE/HC – Microsoft Excel 
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The Cubes 
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Terminology 

• Analysis or Cubes or OLAP (on-line analytical processing) 

– A product that allows you to easily interact with, 

summarize and review data.  This activity is often 

referred to as ‘slicing and dicing’. 

– What are the advantages of putting data in a cube? 

• Faster and more responsive for exploration 

• Intuitive summarization of data 

• Packaged for trending, analysis, and identification of 

outliers 

• Quick filtration to reveal insights 
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OLAP Cubes in Excel 

 

• The “Pivot Table Field List” contains all of the 
data elements available in the cube. 
 

• The Field List has logical groupings of the data 
elements. 
 

• The data elements in a grouping are listed 
alphabetically 
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OLAP Cubes in Excel 

 
• To analyze data, you put objects in one of the four 

sections in the bottom right hand corner. 
 

1. Report Filter – It is a good idea to start filtering your 
selections, before displaying them. Filters appear as 
drop downs lists in the upper left hand corner of the 
excel worksheet. 
 

2. Column Labels – This will put the field across the top of 
as columns. Time is often a good column choice for 
trending. 
 

3. Row Labels –When you click on the box in front of an 
field, it is automatically placed in the Row Label section. 
 

4. Values – Measures are put here. These are things you 
count or sum. 
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Expense Trends cube 

• Purpose: to analyze your expenses and look for 

trends 

• What’s in it: 

– Expenses only 

– Current FY and previous five 

– Limited employee/job/position information 

– Vendor names 
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Expense Trends cube 

• How often is it updated? 

– Monthly 

• Where can I find out more information? 
http://www.ds.uillinois.edu/web/home/BIAnalytics/BIAnalyticsProducts/ETA.aspx  

 

https://www.aits.uillinois.edu/services/reports_and_data/bi_analytics/expense_trends_analysis/
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Expense Trends cube 
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Employee FTE/HC cube 

• Purpose: to analyze look for trends in 

employee FTE and headcount 

• What’s in it: 

– Employee and job information (non terminated jobs)  

– 10 years of data – 2004 to current 

– Employee groups, Salary, Tenure, Rank 

– Faculty Information: Tenure Rank 
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Employee FTE/HC cube 

• How often is it updated? 

– Monthly (on the 10th day of the month) 

• Where can I find out more information? 
http://www.ds.uillinois.edu/web/Home/BIAnalytics/BIAnalyticsProducts/HeadcountAnalysis.aspx   

 

https://www.aits.uillinois.edu/services/reports_and_data/bi_analytics/employee_headcount_fte_analysis/
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Employee FTE/HC cube 
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Reporting 
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EDDIE 
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EDDIE 

• Recent Finance Reports 

 
– UR_FIGL_Departmental_Multifund_Management_Report 

 

– UR_FIGL_College_Multifund_Management_Report 

 

– UR_FIGR_Grant_Detail 
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EDDIE 

• Multifund Management reports 

 
– Management overview of most fund types 

– Review college/departmental fund balances 

– Summary of balances across fund types for a particular 3-

digit organization code, fiscal year, and fiscal period 

– Additional tabs in the report provide more detail for each 

fund type, including:  State and ICR budget balance 

available, revolving funds, gift funds, and grant funds.   
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EDDIE 

• One Grant detail 
– Research Administrators or Investigators who manage 

grants 

– Focuses on a single grant code including detailed 

transaction as well as summary information 

– Multi-tab report package containing Inception To Date, 

Personnel and Non-Personnel summaries across account 

types for a particular grant code 

– Additional tabs in the report provide transaction detail as 

well as projections.  



2012 Administrative Leadership Conference 

Get Access 
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Get Training 
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Get Help 
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Get Help 

 

– Contact the AITS Service Desk (ask for Decision Support) 

• Email at: servicedeskaits@uillinois.edu 

 

– Contact AITS-Decision Support 

• Email at: dsusersupportspecialists@uillinois.edu  

mailto:servicedeskaits@uillinois.edu
mailto:dsusersupportspecialists@uillinois.edu
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Helpful People 

 

– Michelle Bergman – Functional Area Coordinator – 

Student: bergman@uillinois.edu  

– Mandy Bodine – Functional Area Coordinator – Finance 

abodine@uillinois.edu  

 

– Eddie Lee – User Support Specialist 

edwinlee@uillinois.edu  

 

Remember: Decision Support is on campus on the first Wednesday of 

every month in BSB 108. 

mailto:bergman@uillinois.edu
mailto:abodine@uillinois.edu
mailto:edwinlee@uillinois.edu
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Additional Resources 

• To learn more about using Pivot Tables in 

Microsoft Excel   

– go.uis.edu/lynda  
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Questions? 


